UBND TiNH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
SOYTE Péc lip - Ty do - Hanh phiic
S6: 2471 /SYT-VP Khdnh Hoa, ngay 06 thdang 10 nam 2016

V/v lap danh sach tham du 16p tép huin
nghiép vu véan thu, luu trir

Kinh gtri: Cac co quan, don vi truc thudc.

Theo Cong vin s6 2143/SNV-VTLT ngay 04/10/2016 cta So Noi vu vé viéc
t6 chirc 16p tép huan nghiép vu van thu, luu trit ndm 2016. S6' Y té thong bao cac
thong tin vé 16p tap huan nghiép vu van thu, luu trit ndm 2016, cu thé sau:

1/ S& No6i vu chu tri, t chirc tap huéan nghiép vu van thu, luu trir:

a) Thoi gian: Dy kién 01 ngay (budi sdng Iy thuyét, budi chiéu thwe hanh
trén may) khoang dau thang 11/2016.

b) Pia diém: Tai thanh phé Nha Trang (sé c6 Gidy moi, théng tin cu thé
vé dia diém, thoi gian tdp huan).

¢) Noi dung;:

- Huéng dan quan ly van ban gidy, van ban dién tir, 1ap ho so viée trén
moi truong mang va xay dung co so dir licu,

- Hudng dan cach thic tra tim tai liéu va ding ky khai thac tai liéu tir xa
(chikc nang mdi dwoc ndng cap trén trang thong tin dién tw Chi cuc Luu trit tinh
Khanh Hoa).

- Huéng dan mét s6 k¥ thuat trinh bay van ban hanh chinh theo Thong tu
01/2011/TT-BNV, ngay 19/01/2011 cia B Noi vu Hudng dan thé thuc va Ky
thudt trinh bay van ban hanh chinh.

d) Thanh phan tham du:

- Truong phong hodc Pho Truong phong (phong T 6 chike hodc phong To
chikc — Hanh chinh),

- Can bo Van thu va Can bo Luu trir,
- Céan bg phu trach Cong ngh¢ thong tin.

2/ Lap danh séch tham du (theo méu dinh kém) giri vé So Y té qua dia chi
email: hoailoc180888@gmail.com trude ngay 17/10/2016.

pé nghi cac co quan, don vi truc thugc S& va cac Ban Dy an thude So
thue hién./. ,ﬂlm
= s

Noi nhin:

- Nhur trén;

- Lanh dao S¢;

- Cac phong thude So;

- Cac Ban Dy an thudc So;
- Luu: VT, VP.
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Noi nhén: QUYEN HAN, CHUC VU CUA NGUOI KY
- Chi cuc Vin thu — Luu triT;
- Lwna: VT,....
Luuy:

- Cét 56 (3), (4) ddinh ddu X;
- Méi co quan, 16 chike truc thudc,co quan chuyén mon cdp huyén Idp riéng theo méi muc.




