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Trao tl6i, luu trfr, xri lf vin bin tliQn tft
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cfia Uy ban nhdn ddn tinh Khdnh Hda)

Chuong I
QUYDINH CHUNG

EiBu 1. Ph4m vi ttiiiu chinh

1. Quy dinh ndy quy dinh viQc trao <16i, luu trfr, xri ly'vin ban diQn tutrong
ho4t dQng n$i bQ co quan nhd nudc vd gifa c6c co quan nhd nu6c tr0n dla ban tinh
Kh6nh Hoa

2. Cdc vdn bin m{1, thdng tin mit k}dng thuQc phqm vi didu chinh cria Quy
tlinl ndy.

DiAu 2. Edi tuqng 6p dgng

Cdn b0, cdng chuc. vi€n chuc, nhdn vi€n dang ldm vi€c trong c6c co quan nhd

nudc cua tinh Kh6nh Hda.
! ,,,1

Khuy€n khich c6n b0, cdng chuc, vi6n chirc, nhAn vi€n trong c6c t6 chilc
chfnh tri - xA h$i, doan th€, co quan qudn dQi, cdng an,....tr0n dfa bdn tinh Khdnh

Hda tham gia vd 6p dpng Quy clfnh ndy trong vi0c trao cl6i, sri dpng vEn bin diQn

tri.

Di6u 3. Cric h9 thiing thdng tin tluqc sr? dgng thlrc hiQn trao d6i vin ben
tliQn tr? qua mOi trulng m4ng

1. Trao d6i vEn bdn diQn tu trong nQi b$ co quan:
, '' :

a) C6c co quan c6 th€ sg dUng hQ th6ng Quan ly vin ban vd di€u henh, he
. ! ^ ^itJrdng Thu diQn tu c6ng vu. Cdng/uang thdng tin diQn tu cria co quan minh d€ trao

aOi van ban di€n tu.
:'

b) Tuy theo nhu cAu vd di6u ki$n thuc t€, mdi co quan phdi c6 quy tlinh, quy

trinh chi d,5t de darn bio viQc trao d6i vdn ban diQn tu trong nQi b$ co quan duoc

qudn hiQt vd thqc thi mQt cdch toan di$n, dung vdi muc dich sri dqng cua tung hq

th6ng thdng tin.
-i, - I I r.^

2. Trao ddi vdn bdn dign tu gifia cdc co quan nhd nu6c:

a) Cdc h0 th6ng thdng tin phuc ru trao d6i r,5n bdn gifa c6c co quan nhd nudc

bao gdm: HQ rh6ng Qunn ly vin bdn vd didu hdnh, hd th6ng Thu diQn lfi cdng vu.

t



b) ViQc trao d6i v6n ban diQn tu gita ciic co quan phdi thlrc hiQn rling quy

trinh ra phir hgp v6i chric ning su dung c0a m6i h1 th6ng thdng tin, nhim ddm bio
sq li0n th6ng gifra cric h! thdng, giim t6i da ciic thao tic xu lf hdn ph6n mdm;

gidm chi phi 1i0n quan d6n gidy td, in An vi tao thu?n lgi cho viQc luu trfi., quan ly'
sfi dungth6ng tin, dt liQu trdn ciic hQ th6ng.

3. Trao ddi vdn bdn diQn nr gita co quan nhd nudc vdi c6c td chLic, dozurh

nghiQp vd ngudi dAn:

a) Cdc hQ thting thdng tin phqc r'U trao ddi vdn ban giira co quan vdi c6c t6

chirc, doanh nghi€p vd ngudi ddn bao gdm: h€ thdng Thu diQn tu c6ng vp' Cdng

th6ng tin dien tu Cua tinh, cdc C6ngrTrang thdng tin diQn tt cria cdc co quan nhA

nudc.

b) M6i co quan phdi c6 quy dinh, quy trinh,chi ti6t vA viQc trao d6i 1in ben

dien hr vdi t6 chric, doanh nghiQp vdnguoi d6n d€ ddm bio th6ng tin trao d6i cluoc

qudn ly chet chE theo quy dinh cria Nhir nudc vi phi hsp voi chrtc ndng st dpng

CUa t.mg h€ th6ng thdng Lin. Crlc quy dinn, quy trinh phAi dugc ph6 bi6n r$ng rf;i'

aE nieu, giip td chric. doanh nghigp vd nguoi dan cd th6 ti€p cin vd khai thdLc sti

dgng cd hiQu qua tr€n c6c hQ th6ng th6ng tin'

Eiiu 4. Quy tllnh vA tinh hqp ph6p ctia vin bin iliQn tri trao tl6i qua mOi

trudxg m?ng.

1. Gi6 hi phdp ly' cria vdn ban di€n tu:

a) VEn ban diQn tu phi hgp voi phdp luit vA giao dlch diQn tir c6 gi6 tri ph6p li
tuong duong vni vdn ban gidy nong giao dich giira oic co qwul nhd nudc'

b) Van ban <ti€n ru grii d€n co quan nhd nuoc khdng nhdt thi€r phai sri dpng

ch0 ki difln tu n6u van Uan aO cO th6ng tin vd ngudi gur" b6o dam tinh x6c thgc vA

ngu6n gdc vi sg todtr ven cria vdn bdn.

2. Hinh thitc vdn bin di€n fu:

a) Th€ thrlc vd k! thu{t trinh bny vdn bdn: ThUc hi{n theo Th6ng tu lidn tfch

sd SS/ZOOS,TTLT-BNV-VPCP ngdy 061512005 cria B0 NOi vu vd Vhn phdng

Chrnh phri huong d5n vA th0 thrtc vd k! thuat trinh bdy vdn bin vd Th6ng tu sd

01/201I/TT-BNV ngdy lgl}ll?Ofi crla BQ NQi vu huong dAn thd thric vd ki thuAt

trinh bdy vdn bin hanh chinh.

b) Sri dlmg bQ md cdc hf t.u cht Vi€t theo ti€u chuAn TC\iIrI 6909:2001 dC th€

hiQn cac nQi dung vin ban cli€n tu.

c) Su dgng cric dinh d4ng tfp tin vdn bdn diQn tu: 'doc hoic 'docx d6i v6i van

ban di€n tu c6 th€ soqn thAo, chinh srla bdng phdn m€m Microsoft Offrce; .odt ho{c

.fodt d6i vdi vdn bin diQn tu c6 thi! soan thdo, chinh sua bdng phan m€m

openoffice Word; .pdf rt6i vdi vdn ban <tuqc qudt tr€n m6y.

3. Thuc hiQn d6n khai img dpng chfr ky s6 ntram thay thtl din viQc bit buQc

grli tdi liQu, vbn ban hdnh chinh dpng ban giAy (c6 chrl lgi vi d6ng dAu) bdng hinh

thirc grii vdn bdn di-en tu duqc xdc thuc bdng chft lq sd qua m4ng.



4. VEn ban di€n nr dugc xiic thgc b5ng ch0 ky s6 phai dugc thlrc hiQn dring

theo qu)' dinh cria phdp l.ugt v0 giao dlch diQn tu. Cric loai tdi li€u, r'En ban hirnh

chinh dd dugc x6c thyc bing chf $ s6 vd grii qua m6i trucmg m4ng thi kh6ng phdi

grii Lh€m vhn bdLn gi6y (ngoqi tru c6c tdi lifu, vdn bAn theo quy dtnh phtli luu trfr
bin gidy t4i co quan nhdn vdn bin).

EiAu 5. Danh mgc vin bin trao cl6i hohn toin qua mdi trulng m4ng:

1. Lich ldm viQc, lich cong tdc (tudn. thring, quy,...) cria lfrnh dao 0y ban nhdn

ddn tinh, Uy ban nhan dan cdp huyEn, Uy ban nhdn ddn cdp xd, cdc so, ban,

ngann,...

2. Gi6y moi hoac c6ng vdn mdi dg hpp. dU hQi nghi vi cric tdi liQu kdm theo.

. 3. C6c tii liQu phuc vu cho cfc cuQc hop. h$i nghi <td nghidn ciru trudc hoflc

d€ g6p 1t.

4. Cric tdi liQu hao d6i phgc vp c6ng viQc, c6c vin bin sao y.

^ ,L
5. Bdo cdo chuy6n cl€t b6o c:io tudn, thring quy, nim'

6. C6c vdn bin du th6o d6 xin y kidn, vdn ban dd bi0t ho?c ct6 brio c6o.

7. C6c vdn ban, tdi ti€u khdc md co quan nhfln vdn ban khdng y6u ciu gui ban

chinh thuc.

Di0u 6. Danh mgc cdc vin bin trao dOi qua m6i trudng m4ng, ttdng thtri
gri,i kim vdn bin gidy

Ngodi danh muc c6c vdn bdn nOu t4i Ei€u 6, c6c vdn brfur.cdn lai phni gui

aOng fi'Oi r,[n bin diQn tri qua m6i tru]ng mang vd bdn chinh bing r'5n ban gidy

quy dudng cOng vdn th6ng thuong (ngoai trr)r cdc vdn bin, tii lifu mang n6i dung

lidn quan d6n bi mflt nhd nuoc duoc thrlc hifn Lheo quy djnh phrlLp lurit v€ bio v€ bi

mflt nhd nudc vd cdc vhn ban khdc c6 li€n quan; cdc vdn bin, tdi liQu li€n quan d€n

cdng t6c t0 chric, crin b0, khi6u nai, t0 cdo, pnOng ctrSng tham nhfing).

Didu 7- Nguy€n tfc qudn lf cric hQ th6ng thdng tin dugc srft dgng thqc
hifn trao al6i vin bAn tliQn tfr.

1. C6c co quan.nhd nudc tr0n dia ban tinh su.dqng cric hQ thdng th6ng tin

duo. c quy dinh tai Didu 4 n€u tr€n d6 thuc hiQn trao d6i van ban diOn tu'

2. So Th6ng tin vd Truyiin thdng ld co quan aAu m5i t6 chuc tri6n khai vi
quan ly th6ng nh-dt c6c hQ th6ng thdnglin dugc sf dr,rng thqc hi€n trao d6i v;n ban

diQn tu.

Chuong II
TRAO DoI, XtJ lf VAN BAN DrEN TtI

Didu 8. Trao tl6i vin bin iliQn tri qua hQ thiing Quin ly vin bin vh tliiu
hirnh

1. Titip nhfn vdn ban d6n:



a) Truong hqp ti6p nhfn vdn bAn ddn dang bdn giSy: Vdn thu Ll6n hdnh qudt

r,6n bi'n d6n (tr€n mri,v qudt), cip nh0t th6ng tin ti€p nhdn trBn phan mdm vir

chuy6n ldnh d4o xri l! theo quy trinh xu ly nQi b0 cua co quan.

b) D6i v6i v6n ban diQn tu duqc ddn grii tu co quan khric c6 su dung phan

mdm Quan.ly vEn ban vd didu hdnh tuong r.u: Vdn thu trong gib ldm viQc phdi truy
cfp vio phAn mdm Quan lf vbn ban vd di6u hanh dC lu6n s6n sdng ti€p nhAn vin
bdn d€n. Khi nh?n duoc v5n ban d€n, vAn thu ti€n hdnh ki€m tra chu ky s6, cqp

nhrit th6ng tin ti6p nhan vdo phdn mdm vd chuy6n ldnh d4o xri ly theo quy trinh xri
lj nQi b0 cua co quan.

c) ga.p nhlt,th.gng tin ddu .vdo crla ilin b.*.d,.1 bao g6m cdc mqc co bin nhu
sau: s6 thri tU (sd d€n); ngiry d€n; noi gui; sd vA [i hi€u vdn b6n, ngdy th6ng vin
bin; t0n 1o4i vdn ban; linh vqc; trich ydu nQi dung t'dn ban; hq t€n ngudi ky vd

chric vp: tinh chdt (mirc dQ kl6n); noi luu; ghi chu;...

2. Phft hanh vdn bdn eli:

a) Sau khi vin bAn phft hdnh duqc ph€ duyQt (bdng chy tV si5), 16nh clao co
quan chuy€n v5n thu thuc hiQn in dn, trinh ky vdn ban gi6y d0 ban hdnh.

b) Khi c6 v5n bin dugc ban hdnh, vdn thu thlrc hiQn c{Lp nh4t ttrdng tin ph6t
hdnh trdn phdn m€m vi grii vdn ban qua mdi truong mang. ddng thoi gtii kdm vdn
ban gidy (da kj vd d6ng ddu) A6i vOi nhtng vEn bAn duqc quy.dinh t4i Ei€u 7 cria

Quy dinh ndy. Vifc luu trt hd so vin ban gidy tgi co quan ddi voi vdn ban phdt
hinh (vdn b6n dD thUc hi$n theo quy dinh thdng thudng.

Vigc grii.vdn ban qua mdi trucrng mgng cd th€ thgc hign qua hS th6ng Quag ly
vdn ban vd rliOu hinh hoic qua cdc hQ th6ng thOng tin khric ti.ty thuQc vdo hQ thdng
th6ng tin md ciic co quan, td chrlc, cd nhdn su dulie d€ ti6p nh{n vdn bdn di€n tu
ph6thanh (trong phdn m0m Quin l1i vdn ban vri di€u hdnh c6 tich hqp sdn c6c cdng
cu d€ vdn thu lqa cho.n sri dpng gui vAn ban).

c) Cdp nhdt th6ng tin ddu vdo cria v[n bin tti bao gdm c6c m+c co ban nhu
saul ten lopi vdn bin,.s6 vd \i hi$u vdn bin, ngdy thring v6n ban; ngdy gtli vEn

bin; linh vr;c, tinh chdt vin ban (theo muc dQ khdn); chuc vu vir hg tdn ngudi ky
vdn bdn; trich yiiu nQi dung vdn ban; noi nhqn; sd luqng ban phrit hAnh; si5 trang;
tflp tin dinh kdm; thdng tin ghi chf (fuy theo dflc thi cta tung co quan, td chuc);...

Didu 9. Trao d6i ven bin tliQn tfr qua h$ thiSng Thu tliQn tu cdng vu

1. Trao d6i vhn ban diQn ru qua h0.th6ng Thu diQn tri cdng vU gita co quan

vrri co quan khdc; gita co quan vdi ciic td chuc, c6 nhAn:

a) Ti6p nhfln vdn ban diin:

Vdn thu trong gid ldm viQc phdi truy c6p vdo hQp thu di-6n tu c6ng vu ctia co
-;, ^ J \ .,1 , ^ '. r,{ ,'

quan cl6 ludn sin sang ti€p nhfln vdn ban tliQn nr duoc gti d€n tu cdc co quan k}iic,
cric t6 chfc. doanh nghiQp vd cd nhdn.

Khi nhqn vdn bdn di€n tu ddn, vhn thu ti6n hdnh ki6m tra chii ky s5 hofc chfr
, ,; ,-:ky vd con ddu (ddi voi vbn ban diQn tt} clugc qudt tu ban chinh cria vin. bdn gidy),

cflp nhit v6n bdn vdo phin miim Quan lj vdn bdn vd diAu hanh vri chuy€n hnh d4o



_.

,: : , ,xu lli tr€n phan m€m hodc chuydn trlrc ti6p ddn hQp thu diQn tu cri nhdn cria l6nh
dao theo quy hinh xt b,'nqi bd cta co quan,

b) Phft hdnh vdn ban di:

Sau khi vdn bAn dugc l5nh dao co quan ph€ duyQt (bdng chrl Iry s6), vdn thu
nd hSp thu diQn tu c6ng lu ciia co quan cl6 thqc hi€n thao tdc gLii vdn ban.

, }' ,.4
Trucmg hqp cdn thidt phdi gui vdn ban dang ban gi6y qua hf Lhdng Thu diQn

tu cdng vu, vdn thu c6 tr6ch nhiQm qudt (scan) vdn ban, ltru theo dang tfp tin vd
thuc hi-€n gti tit hQp thu di€n tu cOng rnr cta co quan.

-;,2. Trao d6i vdn ban dign t0 cua cdn b6. c6ng chuc. vi€n chuc qua h$p Thu
diQn tu c6ng vu c6 nhdn:

a) Cdn b0_, c6ng chuc, vi€n chuc bdt buQc phdi sr1 dung hQp thu diQn tri cdng
vu duoc cdp d€ thgc hi€n trao ddi vdn ban di€n tu trong qu6 trinh thuc thi cgng \T.
HQp thu c6 nhAn phii thuong xuydn md ki6m tra ngng gid lAm viQc, it nhdt 3 lan
trong ngdy (luc dAu gid s6ng, cuOi bu6i sang va cudi.UuOi chidu cric ngdy ldm vidc)^ dri

ti€p nhQn, nim b5t nQi dung, xu ly c6ng vi6c vd hdi ddp ki.p thdi thu diQn tu cria cdc
l rl

co quan, td ch[c. doanh nghiQp vd cri nhdn kldc.

b) Khi tham gia trong hQ thdng Thu diQn tri c6ng 1'q, cd nhAn duqc cdp hQp
+hu phdi tuan thu cdc Quy dinh v0 quin l;i,, su dqng hQ thOng thu diQn tu cdng y+'
duoc ban hanh kdm theo Quy€t dlnh s6 148o/QD-UBND ngd1, 18/6/2012 cua Uy
ban nhdn den tinh Khrinh Hda.

Di€u 10. Trao tl6i vin bin ttiQn tri qua Cong/Trang thdng tin tlifn trl
. ^t1. Cdng th6ng tin di€n tri cua tinh, C6ng/Trang thdng tin tliQn tu c[ra c6c co

quan ddm bio cung cdp cdc thdng tin, dich rU cOng tr.uc tui,i5n theo Quy dinh tqi
Nghj dinh sO +:/:OtI/NE-CP ngiry 13161201i cria Chfnh phu quy dlnh ve viQc

; i^cung cdp thdng tin vd dich ru cdng tryc tuy€n tr6n trang th6ng tin di€n tu hoac
cdng -thdng tin difn ru cria co quan nfiir nuoc va c6c vhn ban humg ddn liEn quan

c6 thAm quy€n.

2. Da5i vdi ciic r'6n bd,n dg thdo cdn dy f kiiin trudc khi ban hirnh, cric co quan
L ^. t r .r. r" ^ ^;thgc hifn cung"cdp ndi dung vdn ban du thdo l6n trdn CdngiTrang thdng tin dign tu

cria co quan d€ tao thuan lgi cho-viQc ti6p crin vd tiam gia g6p j' ru phia cric d6i
tugng li€n quan, ddng thoi cung cip cric c6ng cu, phuong tiQn d€ viQc ti€p nh4n cdc
y ki6n duqc thuin 1qi, chinh xric.

Ei0u 11. Thli tli6m gr?i/nh{n vin biLn tliQn trir
. - '. '.;l. Thdi di€m grii m$t vdn ban di€n tu toi co quan nhir nu<rc li thoi di€m mit

vdn ban dien tti dd cluoc gui thdnh c6ng tr€n hQ th6ng thdng tin (tai co quan phdt
henh),

2. Thdi di€m nh0n mOt vdn ban diQn tf tai co quan nhA nudc dugc xric dinh ld
thoi di€m vdn bAn difn hr d6 dugc nh4p (rir dQng) v2ro h€ t}6ng thdng tin cua co
quan tiOp nh{n; nOu thdi di0m vdn bin lrh4p vdo hQ thdng ngoii gid hilh chinh thi
thdi di6m li€p nhan vdn bin diQn tu il€n, duoc tinh ld thdi di€m bdt ddu gid hdnh

chinh kd tido.



Didu 12. Th0ng brio nhfn dugc vin bf,n tliQn tr?

Co quan nhd nu6c cd tr6ch nhigm thdng b6o ngay bang phuong ti€n di€n hr
cho nguoi grii vd viQc de nhan vdn bdn diQn tu sau khi xdc nhdn dugc tinh hqp lQ

cria vfn ban dd.

Didu 13. Xfr lf vin bin ttiQn tri
;,

. L.o quag co"quyen su dung c6c biQn phdp ky thuat d6i vOi van ban diQn tu ndu
thAy cin tliitit dd lirm cho vdn bdn di€n tu do dd dqc, dE luu trir vd dE phan lo4i
nhung phii dim b6o kh6ng thay d6i nQi dung vdn bin di€n tu d6.

Chucng III
QUAN Lf VAN BAN DIEN TIJ

Diiu 14. Quy ttinh v6 luu trir vin bin tliQn trl
1. Vdn bdn di€n tu khi irru trfi phdi d6p ring c6c y€u ciu suu'

a) Phni dAm bao d0 tin cfly, tinh tod'n vgn vd xdc thgc cria th6ng tin chfta trong
vbn ban diQn tfi k€ tu khi vdn ban diQn hr dugc tao lip ldn ddu tu vdn ban gidy.

b) Thdng tin chr?a trong ven ban dipn ni cd th6 truy c}p, sri dgng duqc dudi
dqng hoan chinh.

2. ViCc sri dqng (doc, sao, chring thgc, luu trt,...) vdn ban diQn tri du-oc thgc
hiQn nhu A6i voi cric tdi liQu luu trf tr6n cilc vdt mang thdng tin khdc. Khuyiin
khich viQc thUc hi€n dich vtr srl dgng v5.n bdn luu trft di€n tu tr.uc tuyCn.

. ^ , ,t3. Thudng xuy0n kidm tra, sao luu tld ddm bdo an todn, tinh toan vgn, khi
ndng truy c{p, klrai tldc cria vdn ban luu diQn tu vd stl fung c6c bi€n phdp ki.thu4t
d0 viQc phdn loqi, luu trfi duqc thu|n lqi nhmg phdi dAm bio khdng thay ddi nQi

d,ntg.
L4. Nghi€m cdm truy c4p, thay dli, giA mao. sao chep, t"i€t 10. gui, hny ffdi

phdp vdn ban luu trt di€n tu vd tai liQu diQn trl li€n quan trong qu6 trinh trao ddi,
xri l1i, luu trtr.

5. Khi lrru trft vdn bin rtiQn tu thu$c danh muc tdi liQu h4n chi5 sri dpng thi, ,,{. r' .
khdng dugc ket n6i vA st dgng tr€n mdi kudng m4ng (LAN, WAN, Intemet).

6. Trudng hqp v5n bin diQn tu vi vbn ban gi6y c6 ndi dung trung nhau thi ltru
trt ci hai loai.

7. Bio quin v6n ban diQn tu dugc thgc hiQn theo quy tlinh cua phdp luat v€
luu trt diQn tu.

Di6u 15. Thu th{p, luu trfr vdn brin difn tft
1. Mdi co quan, don vi phai thqc hiQn xdy dr,rng danh muc h6 so diQn tu cua

c0 quan.

2. C[n cr? r'do danh muc hd so di{n hi cta co quan, c6n bQ, c6ng chric, vi€n
chric c6 tr6ch nhiQm md h0 so, thu thflp vd cip nh0t t6t ca ven ban, tai h€u tti€n hr



hinh thdnh trong qud trinh theo ddi, gidi quy6t cdng vi€c vdo hd so hrong tmg, k6
ci tdi li6u phim, nnh, ghi 6m.

3. C6c co quan thqc hiQn thu thdp vd. c{p nhat kip thdi nhring ndi dung rh6ng
tin trong cric bAi phdt bi0u, k€t lu{n cua ldnh dao, tham lu{n cria ciic dai bi€u tai hQi
nghi, hQi thao,... li€n quan rtdn ho4t clQng cia co quan d€ dem beo sg toan ven, rliy
cli trong vi€c tao ldp hd so diQn tu cria co quan.

4. ViQc luu trft vd quAn ly vdn ban rli6n tu duoc thUc hiQn theo co.chd lr.ru trt
cria cdc h.Q thdng thdng tin ilang rip dpng kdt hqp vdi cdc riLng budc vd phdn cdp,
phdn quy€n ngudi su dgng vd muc d$ an todn, bAo mft cria thdng tin. dt ii€u.

5. Cdc thdng tin, dt liQu phAJ sinh trong qud trinh trao ddi, xu ly vdn bin di€n
tu.phAi duqc cflp nhft thdng nhAt vd pht hqp vdi quy dinh sri dpng cua mdi hQ

th6ng th6ng tin nhdm dAm b6o vi€c luu btr dugc thufn lqi.

Didu 16. NQp luu tr& vir hriy vin bin ilifn tri
Vi€c n6.p luu trfi, thUc hi*n luu trfr vi hriy vln ban diQn tu duoc thUc hiQn

theo quy dinh hiQn hanh cia Nhdnudc.

Chuong IV
TRACH NIIIFM CUA CAC CO QUAN, DON VT

Di6u 17. Cfc sO, ban, nginh, Uy ban nhdn dffn cdc huyQn, thi x5, thirnh
.i ,pno va cac oon vr lren quatr

1. Tridn khai sri dpng ciic hQ thdng th6ng tin vio xu lj cdrrg vi0c tai co quan.
Tdng cucrng su dpng vin ban di0n tu thay th6 vdn bdn gidy trong quan ly, didu
hiurh vd trao ddi th0ng tin.

2. Dam bAo v€ nQi dung, dQ chinh x6c vd bdo mdt ciic thdng tin trao d6i trdn
, '^''Acdc hQ th6ng thdng tin dang triEn khai sri dpng t?i co quan.

3. Dam brio c6c didu kiQn h4 tdng k! thuft phgc vr,r cho vi6c trao d6i, sri dqng
van bdn di6n rutrong nQi bd co quan; tridn khai cdc bifn phdp t6 chuc. quin ly vd
xri ly k! thuit d€ dAm bdo an ninh, an todn vd bdo mflt thdng tin trong co quan.

4. CEn cu vio quy dlnh ndy, thyc hiQn xdy dung vi ban hanh cdc quy djnh v0
tra:' d6i, xu ly, lm tn1 vin ban tliQn tu trong nOi b0 co quan (chi tiOt theo nrng h0
thdng thdng tin dang st {mg).

' ^ .,.
5. Thuong xuydn bd tri, tdp hudn vd cich thuc trao d6i, ltru trft, xt ly vdn ban

di€n tu trdn cdc hd thOng thdng. tin clio ctic crln bQ, cOng chric, r'i€n chilc mdi tuy€n
dr,rng vdo co quan rt€ cd th€ Lidp can dAy dii v:i su dung rhdnh thgo cdc phdn
m€m dang tri€n khai.

. i ,,6- Trlng budc tri€n khai sd h6a cfc vhn ban, tdi li€u luu trf dE phuc vu vidc
trao ddi, tra cri.r-r, tim ki0m vd xri lf thdng tin cria cfn b6, cdng chuc, vi€n chric qua
mang.



7. ThUc hiQn gi6m srit, ddn d6c tri6n khai Quy dinh ndy vd biio c6o tinh hinh
thgc hi€n dinh k!' 06 th6ng hodc b6o c6o dQt xudt theo yOu cdu, gui Sd Thdng tin
vi Truydn thdng t6ng hqp bdo crio Uy ban nhdn ddn tinh.

Di0u 18. VIn phdng Uy ban nhAn tinh

1. Ki6m tra, girim sit vd d6n ddc vigc trao d6i, su dqng vin bin diQn tu trong
hoat dQng cta c6c co quan.

^ -, ,(',
2. Phdi hqp voi So Th6ng tin vi Truy€n th6ng tham muu vi€c trien khai sri

dung cdc phan mAm vir Thu diQn tu cdng vq phgc vq cho vi€c grii/nhfn v5n bin
diQn tt trong cdc co quan.

Didu 19. 56 Thdng tin vir Truydn th6ng
. . l', r; 'l r rl, Chi tri, phdi hqp voi c6c co quan lidn quan td chuc, huong ddn ni6n khar

thlrc hiQn Quy dinh ndy.
. , ,(',

2. Chf tri, phdi hqp Vin phdng Ui'ban nhtin ddn tinh td cht?c ki6m tra, theo

ddi, ddn d6c thr,rc hien Chi thi s6 34l2008/CT-TTg; Chi thi sd 15/CT-TTg cta Thri
tuong Chinh phri vd Quy clinh ndy tr€n phqm vi todn tinh.

.: , ^3. Dim bio h4 tAng Iq'thuit vd h9 thdng mqng diQn rdng cria tinh; duy tri, vrin
''^.,LI+'r,r";.hdnh cdc hQ thdng thdng tin hoqt dQng 6n dinh, thdng sudt, an todn bdo mat. Dinh

kj' sao luu co sd dt liQu vdn bin cli€n tri cria tinh d€ kip thdi phuc h6i khi c6 sU cd
xdy ra.

4. Dd xudt gidi phdp, xdy dyng vd tham muu ban hanh cac.chinh s6ch, quy
dinh, nh6m ddm bio an toirn, an ninh thOng tin trong viflc trao ddi, luu tr[, xri ly
v6n bin diQn tu; td chric t4p hu6n cdng trlLc ddm bdo an todLn, an ninh th6ng tin.

. , ,(.,
5. Chu tri, phdi hqp vdi c6c s6, ban, ngdrrh, Uy ban nhdn ddn cAp huyQn, cdp

xE tri6n khai su dung cht ky s0 d€ phpc q grii/nhdn vdn bdn tliQn trl gitra co quan

nhd nu6c cdc cdp tr€n dia ban tinh.

'-. ',16. Theo dOi, tdng hqp, b6o crio dinh kj 06 thdng, I ndm, b6o c6o dQt xudt Uy
ban nhdn den dnh v€ k6t qui thgc hi€n Quy dinh ndy.

- -,1 ' . I ' AA.
7. Td chuc tuy€n truy€n ning cao nhqn thuc vd trao d6i. sti dung vin ban dign

tu trong ho4t tlQng cua co quan nhd nudc.
- 1 a.

8. Hdng n\m, phbi hqp vdi Sd K0 ho4ch vd DAu tu, Sd Tdi chinh d€ xudt,
tham muu Uy ban nhdn ddn tinh ph€ duyQt kinh phi cho c.6ng tiic quan 1!., srl dpng
vdn bin di€n hl trdn dia ban tinh.

- ' i. 'l l.
9. Hing nam, phdi hqp voi So Ngi rg d€ xudt vj3c xdt Lhi dua khen thudng

d6i vdi cric co quan nhd nu6c tri€n khai c6 hiQu qui Quy dinh ndy.

Di€u 20. S& NQi vg
. ^, ;.,1. Ph6i hqp voi Sd Thdng tin vd Truy0n th6ng hi6n khai ddo t4o, tfp hudn cho

c6n b0 vin thu, ciin bQ cdng chrlrc, vi6n chric crlc co quan nhd nudc vd trao d6i, sir

dlrng vdn bin diQn tu.



2. Ch0 td, ph6i hqp vdi Sd Th6ng tin vir Trul,An th6ng nghi€n citu vir tham
muu ban hinh ti€u chi ddnh gi6 trong vi€c xdt thi dua,, khen thu6ng hdng n5m cho

. '1cdc crr quan nhd nudc tri€n khai thgc hiQn tOt Quy dinh ndy.

3. Tham muu ban he+ quy dlnh vd huong d5n vd vi€c luu trft. giao ngp r,d

bdo qurin van bAn di€n rr-r, hd so diQn ru.

Di6u 21. S& K6 ho4ch vi DAu tu, S& Tiri chfnh
. -, ,{. ,
1. Phdi hqp vdi Sd Thdng tin vd Truy€n thdng tham muu ph€ duy€t kinh phi

cho c6ng tdc tri€n khai, quin ly, sri dung vdn ban dien ffi tren dia ban tinh.
. , ,1. ,2. Chn tri. phdi hqp vdi Sd Thdng tin vd Truy€n th6ng vd ciic co quan li€n

quan tham muu bd tri dri, kip thdi ngdn sdch nhd nudc vd c6c ngudn kinh phi hry
ph6p kh6c cho c6c co quan nhi nu6c dE tri0n khai vi duy tri ho4t dQng 6n dinh cAc

h€ thdng thdng tin.

Chuong V
TO CHIJC TH.LTC IIIEN

Di6u 22. Di6u khoin thi hinh
-11. Cric Girim ddc sd, Thu trudng cdc co quan ban, nganh; Chi tich Uj'ban

nhdn dAn cfc hu-vQn, thi xd, thdnh phd: Chrh tich Uy ban nhAn d6n cilc x6, phudng,
thi trdn vir cfc td chrlc, c6 nhdn c6 lidn quan chiu trdch nhi0m thgc hiQn theo dung

Quy dinh ndy.

2, Trong quri trinh thqc hiQn niiu c6 v6n d,i.vuong mic phrit sinh; c6c co quan,
don vi c6 vbn ban gui v€ Sd Th6ng tin vd Truy0n thOng d€ tdng hgp, trinh Uy ban
nhdn ddn tinh xem xdt, qu1'0t dinh./.

LB Xudn Thdn
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