UBND TiNH KHANH HOA CONG HOA XA HOQI CHU NGHIA VIET NAM

SOYTE Déc lap — Ty do — Hanh phiic
sé: 4976 /KH-SYT Khdnh Hoa, ngay 3} thing 8 nam 2016,
KE HOACH

Trién khai nhap dir li¢u thong tin; khai thac, sir dung va quan Iy phan mém
quén ly can b, cong chirc, vién chirc nganh y té Khanh Hoa

Thuc hién Quyét dinh sé 1641/QD-UBND ngay 23/6/2015 ctia Uy ban nhan
dan tinh Khénh Hoa vé ban hanh Quy ché quan 1y, van hanh v sir dung hé théng
quan ly cdn bd, cdng chirc, vién chic; Ké hoach s 4504/KH-UBND ngay
28/6/2016 ctia Uy ban nhan dan tinh v& viéc trién khai nhap di lidu thdng tin; khai
thac, st dung va quan 1y phin mém Quan ly can bg, cdng chirc, vién chirc tinh
Khénh Hoa. P& dam bao tién d¢ trién khai phin mém ding quy dinh cia UBND
tinh, $& Y t€ xdy dung Ké hoach trién khai nhp dit liu thdng tin; khai théc, quén
Iy va st dung phan mém Quén 1y can bd, cong chirc, vién chirc tinh Khanh Hoa
trong nganh y té Khanh Hoa. Cu thé nhur sau:

I. Muc dich, yéu ciu

- Nhim giup co quan cé thim quyén quan ly thong tin co ban nhét vé& can
bd, cong chirc, vién chirc duge dé dang, nhanh chéng, bao gdm: Ngudn gbc xudt
than, qud trinh cdng téc, hoan canh kinh té, pham chit, trinh d6, ning lyc, cic mbi
quan hé gia dinh va xa héi cla can b, céng chirc, vién chirc; phuc vu cho cong tac
nghién ciu, thong k&, dénh gia, tuyén chon, dao tao, bdi dudng, bd nhiém, didu
dong, biét phai, luén chuyén, b6 tri sir dung, khen thudng, ky luét, nghi huu va
thuc hién chinh sach d6i véi can b, cong chirc, vién chirc.

- Nhap dir liéu thong tin va cép nhét dir liéu thong tin cua tung céan bg, cong
cpl'rc, vién chirc dugc day 511’1, chinh xéc thong tin tir khi tuyén dung vao co quan,
t6 chirc, don vi nha nudc dén khi ra khéi co quan nha nudc.

- Lam co s& dé theo dai tién do qhép dir liéu thong tin va cép nhat dir liéu
thong tin cla cic co quan, don vi dén hét ndm 2016, dir liéu thong tin ciia cn b,
cong chirc, vién chirc dugc day du, chinh x4c.

IL Noi dung va tién do thyc hién: (Phu lyc 01)

1. Phén cbng cong chirc, vién chic quan 1y st dung Phan mém:

- Céc co quan, don vi, phin cong bang vin ban cho 01 céng chic, vién chirc
(1am cOng tic 6 chirc can b cia co quan, don vi) dé quan ly, str dung Phan mém.

- Thanh 14p T4 nhép dit liéu thong tin va cp nhét dir liéu théng tin.

2. Khai so yéu ly lich; nhap dir liéu thong tin va ¢@p nhét dir liéu thong tin;
ba;ln giao dir liéu thong tin, so yéu ly lich: Quy trinh t6 chic, thuc ‘hién theo Hudng
dan tai Céng van s6 1719/SYT-TCCB ngay 20/7/2016 ctia S¢ Y t&.




3. Trién khai cai dat Phin mém, cip nhat, chinh sua thong tin QLCBCCVC
tai cac co quan, don vi:

- Huéng dan cai dat phdn mém va cdp nhit, chinh stra théng tin cta
CBCCVC trong phan mém quéan ly CBCCVC (xem Phu luc 02)

- Danh sich Tai khoan ding nhap vao Phin mém cua céc co quan don vi
(xem Phu luc 03)

4. Tép huén sir dung Phan mém (cho céc co quan, don vi nhéap liéu thong tin
khi c6 yéu céu)

- Thanh phan: Cén bd, cong chirc vién chirc dugc phan cong quan ly, su
dung Phan mém.

- Thoi gian: du kién 01 ngay (c6 lich thong béo sau)
IL. T6 chirc thyc hién:
1. - Phong Té chirc can bo S&

Chu tr, phdi hop Vin phong S&. tb chirc tap huin, hudng dan khai théc, str
dung phan mém Quan ly can bg, cong chirc, vién chirc nganh Y té tinh Khanh Hoa
khi c6 dé nghi; thim dinh, chudn héa dir liéu thong tin ca céc co quan, don vi.

- Ban giao dir liu thong tin can bg, cong chire, vién chirc trén Phin mém va
so yéu 1y lich theo Piém & Khoan 3 Muc III Ké hoach s6 4504/KH-UBND ngay
28/6/2016 cia Uy ban nhan dan tinh v& S& Noi vu theo thoi gian quy dinh.

2. Van phong S Y té

Phén cdng can b phu trach bd phan cong nghé théng tin phéi hop v6i can
bo phu trach phan mém Quan ly can b, cong chirc, vién chirc ctia Phong t6 chirc
can bd dé trién khai pham mém trén dung ké hoach va hiéu qua.

3. Céc co quan, don vi truc thudc So:

- Té chirc cép nhdt, b sung dir liéu hd so cin bd cong chirc vién churc: Tién
hanh cdp nhat, bé sung ddy di1 va chinh xéc hd so CBCCVC vao Phin mém.

- Lanh dao co quan, don vi ¢6 trach nhiém ban giao dir 1iéu thdng tin cin bg,
cong chic, vién chirc cua co quan, don vi minh vé S& Y te (Phong TCCB) dé tham
dinh, d6i chiéu, chudn héa dir liéu théng tin trén Phin mém trudc khi ban giao vé
S& Néi vu theo quy dinh.

3. Thai gian trién khai thyc hién:

Trién khai tir ngay 20/7/2016 dén 15/9/2016.
(Cdc phu luc dinh kém xem tai website: http.//syt.khanhhoa.gov.vn/)./%.”
Noi nhin: — GIAM POC
- Céc Co quan, don vj true thudc So; *HCw
- Céc Phong thugc So;
- Lanh dao So;
- S& Noi vu;
-Luu: VT, TCCB.

Bui Xuan Minh




UBND TINH KHANH HOA
SO Y TE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do -

Hanh phiic

Phu luc 01

NOI DUNG VA TIEN PQ TRIEN KHAI NHAP DU LIEU THONG
TIN, KHAI THAC, QUAN LY VA SU DUNG PHAN MEM QUAN LY CAN
BQ, CONG CHUC, VIEN CHUC TiNH KHANH HOA CUA NGANH Y TE

(Kém theo Ké hoach sé Jfg b /KH-SYT ngay o?/ithang 8 niim 2016 cua S6 Y té)

Thoi gian Noi dung trién khai Co quan, don vi thue hién
20/7/2016 Phén céng cong chie, vjén chic | Cac co quan, don vi truc thude
den quén ly sir dung Phan mém,; S&
29/7/2016 | T3nh 1ap T4 nhap dit lidu théng
tin va c8p nhat dit liéu thong tin;
Khai so yéu 1y lich;
01/8/’2016 Hb trg cac co quan, don vi cai Té nhép dit liéu S¢ Y té (thyuc
dén dit phan mem dang nhédp vao hé | hién email)
05/8/2016 | théng phan mém
08/8/2016 | Nhép dir ligu thong tin, cap nhét | Cac T6 nhap dir liéu thong tin va
dén thong tin, ra soat dir li€u thong | cap nhét dit liéu thong tin thudc
08/9/2016 | tin can b0, cong chirc, vién chitc | cac co quan, don vi.
09/9/2016 | Thim dinh, chuan hoéa dit liéu | T4 nhép dir liéu S&' Y té
dén thong tin cua cac co quan, don
14/9/2016 | vi.
15/9/2016 | Ban giao SYLL va dit liéu| T4 nhap dir liéu S¢ Y té

CBCCVC trén phin mém vé So
No6i vu




UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
SOYTE Doc lap — Ty do — Hanh phiic

Phu luc 2

‘ HUGONG DAN CAl PAT PHAN MEM
VA CAP NHAT, CHINH SUA THONG TIN CUA CBCCVC
TRONG PHAN MEM QUAN LY CBCCVC

(Kem theo Ké hoach s6 191k /KH-SYT ngay Mthing 8 nim 2016 ciia S6 Y t6)

I. CAT PAT PHAN MEM QUAN LY CBCCVC
1. Cai dat Phadn mém

Budc 1: Truy cdp vao trang http://caidat.cbce.khanhhoa.gov.vn/, xut hién

giao dién sau:

Name: PSC HRM
Version: 2.0.0.150

Publisher: PSC

The following prerequisites are required:

* Microsoft .NET Framework 4 Client Profile (x86 and x64)

If these components are already installed, you can launch the application now. Otherwise, dick the
button below to install the prerequisites and run the application.

Budc 2: Chon Install dé tai tép tin .exe vé may
Budc 3: Chay tép tin .exe vira tai vé — Chon [More Option] — Chon [Run
anyway].

Sau khi d3 cai dit thanh cong, cira sd ding nhap xuét hién:




Xin chao! Vui 1dng dign thdng tin tai khoan, mat khdu vao 6 bén dud:,
Tai khoan: |
Mat khau:

Dang nhap l Thoét

Dung tai khoan va mét khdu dé duoc cip cho co quan dé dang nhép vao hé
théng.

2. Cip nhat Phian mém khi ¢6 phién ban méi
Néu c6 phién ban cap nhat mdi, khi chay Phin mém sé& hién cira sé théng béo
phién ban méi nhu sau:
Update Available X
Application update

A new version of PSC HRM is available. De you want to downlcad it
now?

Name: PSCHRM

Frem:  caidat.cbcc.khanhhoa.gov.vn

! oK | Skip

Budc 2: Chon OK d tién hanh cép nhat.

Budc 3: Sau khi cép nhat thanh c6ng, phan mém sé hién ctra sé dang nhap.



II. CAP NHAT THONG TIN CBCCVC TRONG PHAN MEM
Bugc 1: Pang nhép vao Phan mém Quan ly CBCCVC bing tai khoan da dugc

cap.

Buéc 2: B6 sung, hoan thién céc thong tin vé CBCCVC cia co quan minh
dugc quan ly theo cac dudng dn sau:

1) Nhén sy — Qudn ly CBCCVC — Théng tin CBCCVC — (nhin sang bén
phdi chon Modul) So yéu Iy lich

56 hiéu cong chirc: HD Pén thoa: di dong:
Ho: NGUYEN NGOC DIEWM Dién thoai nha néng:
Tén: HOA Email:
Ho va tén: HGUYEN NGOC DIEM HOA Dén t6¢: Kinh s
Tén gor khéc: Tén gido: Khéing i
Gidi tinh: Ham i QubC uch: viét Mam el
Nody sinh: 07/21/1985 wd Tinh trang hén nhan: DA két hén i
Noi sinh: tinh Diém, Minh Hoa, Khanh Hoa - Qué quan: Ninh Ovém, thinh Hod, Khanh Hoa -
56 CMD: 225191935 D chi thudng tri: T8 14 Hgoe Thao, Ngoc rép, TP Iha Trang —
Ngay cdp: 05/07/1999 wi NG 3 teénnay: T8 14 Ngoc Thde, Ngoc Hp, TP Nha Trang —
Na cép: Khénh Hoa wadud Ghicha:
Bon ¥an phdng; Ban Dan thc ‘_Bﬂ Chigy cao {Cm): 0.3
. D2 biéu quéc héi _j Dai biu HOND c3p tinh Cén n3ng (K): ‘3
i Dan budus HOND cdp huyén | Ba3i biéu HDIND c3p x5 Hndm mdu: e it
. 3 Tinh trang st khoe: Sinh thudng e
Loai nhan sus vién chae [
e e Thanh phan xudt than: e
Loan vién chirc: vC Chuyénmén, nghigp wv d
Ju tién gia dinh: o
Hang: Hang 1 v
v, Bién che Ju ben ban than: i
. . Ngubdn tuzén dung:
Ngay tuyén dung/ Xy hep dong:
R . . _ . Ngay tuyén dung: -
Nody bS nhiém ngachichire danh nghe nghiép: wd B
5 . Hinh thie tuyén dung: The tuyén »
Chirc danh: sl o L
. . Céng viéc tuyén dyng: Ky thudt vsén Tin hoc
Chire vu: wd ol
. Don vi tuyén dung:
Ngay bd nhiém chire vu: -
.. S8 tudng cdng téc: i
Chere vu baém nhidm: i o0g -
Vige 1dm ldu nhat: e i
Vi tri v lam: vl s -
Tioh trang: Dang lam widz .
Cong viec beén nay: i s e
tigdy nhdp ngl:
Ngay tinh tham nién: 21739,2009 wd 9 e
. L .. Hody xust ngl: _
Huong chirh sdch nha nudc:
Quén ham cag nhat: s

56 thuong tat: )
JLudn chuyén tir ¢3p huyén

Hang thuong binh: oied ik X
X Vi triluén chuyén:
Hinh thire thuong tat: ol v
’ __; Datchudn chuc danh
Khuyét tat: | P
. at chudn chirc vy

Can luu y: Céc trudng thong tin sau (dugc t6 mau vang trong hinh trén) cin
phdi dugc cép nhéat dﬁy dd: Loai nhén sy; Loai vién chitc; Hang; Bién ché; Luin
chuyén tir cép huyén; Dat chuén chirc danh; Pat chuin chirc vu.

2) Nhan sy — Qudn ly CBCCVC — Théng tin CBCCVC— (chon Modul)
Thong tin liong:




Théng tin luong Thing tin thué

#hén loa: Lueng ng... g Chénhléch lugng: 0.00 3 Ma 58 thué:
Luong Khodn: 0 Ngdy hudng fuong: 01709 Ce quan thué: adud
Hgach luang: widid MO nsng luong: o _IKnéng ar tr
83¢ ang: wwud MECndng iuong B sau: W] S5 ngudi phu thude: 9.3
Hé 55 hsorg: 2.00 5 Mdcndng krong BC: wd S& théng gim 0.3
_J Hudng 85% Ly do d&u chunh:
Phu ¢8p nha nude Phu 8 co quan
Tén phu cdp chie vt %= gt khung: %3 HSPC CV Déng: 0.00 3
HSPC chire vt 0.00 3 HSPC vt khung: 0.00 5 HSPC kiém nhiém: 0.00 3
Ngay hugng PCCYV: % thémnién: 0.0.5 HSPC chuyén mdei: 0.00,3
Tén phu ¢Bp khu vyt HSPC Thim rién: 0.00 3 HSPC CV Dosn: 0.00
HSPC khu vuc: 0.00 ;3 Tén phu ¢dp vu dar: HSPC CV €ong dodn: 0.00 473
Tén phu cdp trach nhiém: Quanmman % PC uu & 03 HSPC khic: 0.00 o
HSPC tréch nhsém: 0.20 ; HSPCuu &5 0.00 3 C dign thoai: 0ud
Ta khodn ngén hang
i - T
55 td bhodn + HNginhdng Takhoan chinh
@ LH

Can lwu y: Céc truong thong tin sau (duge td mau vang trong hinh trén) cén
phai dugc cédp nhat déy du: Ngach luong; Bac luong; Hé sb luong.

3) Nhin sw — Qudn ly CBCCVC — Thong tin CBCCVC — (chon modul
)Trinh dé chuyén mon

Yrinh &6 Ngoa nglr

Trinh 45 van hda: 12412, Trieh d6 ngoat ngir: khéng

Trinh 43 tn hoc: D hoc adid Ngoat nglr chinh: Tieng Anh

Trinh dd chuyén mdn cao nhat Théng tin khac

Trinh 46 chuyén mon: Baih... Danh hiéu Guoc phong: ——

Hinh thire dao wo: Quén ly kinh t8: v

Chuyén nganh 8ac tao: Kién thirc quan ly Nhd nudc: —

Truong dao tao: Quan Iy gido duc: oad ot

am 16t nghiép: Ly kidn chinh tri: b
B8é dudng an ninh qudc phdng: o
851 dudng khac:

anbang Chimgchi  Hgoai nolr
u - X 3 E PR U

Trinh 46 chuvén e “ Chuyénnganh 830 t30 Trugng déo tao  Hinh thire dao tao  Nam t5tnghidp  Exém trung binh

¥y 1 Daboc va tueng Suctg o OOE




III. CAP NHAT THONG TIN VE CG QUAN, PON VI TRONG PHAN MEM

Budc 1: Dang nhép vao Phan mém Quan ly CBCCVC bang tai khoan da duoc
cép.

Budc 2: B sung, hoan thién céc thong tin vé co quan, don vi minh theo
dudng dan sau:

Danh muc > Thong tin co ban — Co quan, don vi

Ban vt

Ma quan iy 4 Loal hinh don vi: Co quan hanh chinh e
SE thir tur: 4.3 Mhom: Co quarn chuyén mon thudec UBMD cép v
Tén Don vi: Ban D& mdi va Phat tién Doanh nghiép Linh vuc: )
Loai don vi: Don vi thudc Huyén wd  TONG 88 bién ché ducc giao: 0.3
Thuée Dan vi: TIMH KHANH HOA wj Théng n bnh: TINH KHANH HOA dd

_i Ngimg theo ddi

Danh sach Bon vi truc thude
e oy

TénBonvi * M3 quénly S& thir br Loai don vi Ngimg theo ddi Loai hinh don vi Nhom tinh vire Théng tin tinh
]|

Cdn leu y: Céc truong thong tin sau (dugc t6 mau vang trong hinh trén) cin
phai dugc cédp nhat déy da: Loai hinh don vi; Loai don vi; Nhém; Linh vuc; Téng

s0 bién ché dugc giao./.




UBND TINH KHANH HOA

SGY TE

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap — Tw do — Hanh phiic

Phu luc 03

.~ DANH SACH TAI KHOAN DANG NHAP
PHAN MEM QUAN LY CAN BQ CONG CHUTC, VIEN CHU'C TINH
KHANH HOA CUA NGANH Y TE

(Kem theo Ké hoach s6 49 1o/KH-SYT ngay Shthing 8 nim 2016 ciia 86 Y t6)

STT

O 0~ AN | S W N[
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Co quan, don vi

Bénh vién chuyén khoa T4m than
Bénh vién Da liéu

Bénh vién Da khoa khu vuc Cam Ranh
Bénh vién da khoa khu vuc Ninh Hoa
Bénh vién Da khoa tinh

Bénh vién Lao va Bénh Phéi

Bénh vién Y hoc Cé truyén va Phuc hdi chic ning
Bénh vién Bénh Nhiét déi

Chi cuc An toan vé sinh thuc phéim
Chi cuc Dan s6 K& hoach héa gia dinh
Trung tAm Kiém nghiém

Trung tam Cép ciru 115

Trung tdm Cham sé6c suc khode sinh san
Trung tdm Gidm dinh y khoa

Trung tam Huyét hoc va Truyén mau
Trung tam Kiém djch y t& quéc té
Trung tdm Noj tiét

Trung tam Phap y tinh Khanh Hoa

Trung tdm Phong chéng sot rét Ky sinh tring Cén trung

Trung tim Phong, chéng HIV/AIDS

Trung tdm Phuc héi chirc ning Gido duc tré em khuyét

tat Khanh Hoa

Trung tdm Truyén thong Gido duc sirc khoe
Trung tim Y té du phong

Trung tAm Y t& huyén Cam Lam

Trung tdm Y t& huyén Dién Khénh

Trung tim Y té huyén Khénh Son

Tai khoan
syt.bvtt
syt.bvdl
syt.bvdker
syt.bvdknh
syt.bvdkt
syt.bvlp
syt.bvyhctphen
syt.bvbnd
syt.ccatvstp
syt.ccdskhhgd
syt.ttkn
syt.ttcc115
syt.ttcsskss
syt.ttgdyk
syt.tthhtm
syt.ttkdyt
syt.ttnt
syt.ttpy
syt.ttpesr
syt.ttpchivaids

syt.ttphcn

syt.ttgdsk
syt.ttytdp
syt.ttytcl

syt.ttytdk
syt.ttytks




27 | Trungtdm Y té huyén Khanh Vinh syt.ttytkv

28 | Trung tdm Y té huyén Van Ninh syt.ttytvn

29 | Trungtidm Y té thanh phé Cam Ranh syt.ttytcr

30 | Trungtidm Y té thanh ph6 Nha Trang syt.ttytnt

31 | Trungtdm Y té thj xd Ninh Hoa syt.ttytnh
Luu y:

Sau khi dang nhap 14n du (khéng can mat khéu), céc co quan, don vi s& tu d4t mat
khau riéng.
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